Welcome to our Career Portal

We use an online registration portal for all its Job applicants. The online

registration was made to simplify the overall process of Recruitment to both the

candidates and the employers.

The Candidates need to log in from the login portal that is available as follows:

Opening the Career Portal

1. Go to https://hr.nepalmediciti.com/
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Job Code: 01 Job Code: 2024-05-17

Job Level Aszistant

Job Position: Pharmacy Assistant
Openings 2

Type: vacancy Announcement
Service/Group: | Others - N4 - NJA )
Department Marme: PHARMACY
Quazlficstion: D. Pharmacy
Expenence 2 Year

Job Type: Full Time

B Expiry on: 2081-02-23 (05/06/2024)

o v | 4 180
Totzl Views: 80 Odays

Apply DETOre

You will find the all job openings on this page.

Job Levet Other

Job Position: Assistant Manager
Openings 1

Type waLancy Anncuncement
Service/Group: | Others - N/ - NJ/A )
Departrent Name: PROCUREMENT
Quazlfication: Masters

Experience 7 Year

Job Type Full Time

8 Expiry on: 2081-02-18 (31/05/2024)
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How to Register?

After you are in the Career Portal you can do the following:

1. Click the Register Button on the top right of the page.
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2. You will redirect to the following page.
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Applicant Registration

First Name * Middle Name Last Name *

Email * Maobile * Current City *

you@example.com

Password * Confirm Password *

Experience Type

--Select-- v



3. After the page opens you need to fill the Applicants registration form

o

Enter your First, Middle and Last Name

Enter your Email Address

Enter your Mobile Number

Enter your Current City

Create your password and confirm it

Select your experience type

4. If you are a fresher then select Freshers on Experience type
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First Name

Email *

&

you@example.com

Password *

Middle Name Last Name *

Maobile *

Current City *

Confirm Password *

--Gelect--

Experience Type
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5. If you have working experience you need to fill the number of years of

experience
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6. After you have filled in the form — Click on Register
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First Name * Middle Name Last Name *

Email * Mobile * Current City *

you@example.com

Password * Confirm Password *
Experience Type Experience Year Experience Month
Experienced v --Select-- v
7. You will then be redirected to the following page
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Applicant Registration

Your profile has been successfully created, please login with Email:
binaya.aryal@nimble.com.np and your password.

Goto Login Page



8. Now your account with the career portal has been successfully created.

9. Your next step will be to login using the same Email and Password while

you register.

Log In

1. Tologin to your account, you need to open the Career Portal using the

above- mentioned links.

2. After opening the portal, you need to Login by clicking the Yellow login
Key in the top right corner of the page.
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Password

| forgot my password

Sign in
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3. You will be directed to the following page where you will have to log in

with your previously set email and password.
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| forgot my password

Sign in

LOGIN REGISTER
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4. After login, you will be on your dashboard.

& Recruitment £ Candidate Section

= 3 Main Dashboard Candidate Dashboard

Active Jobs -

Search Menu

Job Code Job Title Job Level Position Expiry Date Action
# My Dashboard

& MyProfile

= Active Job Listing

E4 Applied Jobs

& User Manual

L Notifications

View All Job Listing

Recently Applied Jobs -

Job Code Job Title Position Applied On Paid Amount Due Amount Approval Status Status Job Status

Applying For a Job

1. You are now successfully logged in to your account and are eligible to
apply to our job openings.
2. On the left panel of the dashboard, there are a set of menus, Go to My

profile menu and update your profile.

3. Then click on Active Job listing to view the active job listings.

& Recruitment £ Candidate Section e Your Name o6
= [ Main Dashboard Active Job Opening List
Search Menu Regular Openings

# My Dashboard

Regular Openings

& MyProfile Job Job sub Job
Code Job Title Published Date Exipry Date Level Position  Service Group Group Type Reservations Type Action
= Active Job Listing
31-30-06- QC (Quality 2078-03-16 2078-04-15 Mid- = = = = Full Open Apply
& Applied Jobs 2021 Control (30/06/2021) (30/07/2021) Level Time Competition
32-30-06- Developer 2078-03-16 2078-04-15 Mid- Officer 5 = = Full Open Apply
&= User Manual 2021 (30/06/2021) (30/07/2021) Level Time Competition
L) Notifications 42-30-06- Developer 2078-03-16 2078-04-15 Senior Officer = = - Full Open Open Apply
2021 (30/06/2021) (30/07/2021) Time  Application Competition
43-30-06- Sr.Software 2078-03-16 2078-04-15 Senior Sr. & = ~ Full Open Open Apply
2021 Engineer (core) (30/06/2021) (30/07/2021) Officer Time Application Competition

4. If there is an opening for your desired job press the apply action on the

right of each job opening.

5. After clicking the apply action you will get the details of the Active job.
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= | (O Main Dashbosrd Apply for Job Opening

QC (Quality Control) - Mid-Level

# My Dashboard

& MyProfile

n to Apply for the Job
Setect First Applcation Type
Preferred Locationt (Optional)

Preferred Location2 {Optional)

Additional Question
P 9 leted all requit pplic Job.

[ [

6. There are options to choose from about your application type and

preferred location, choose the location and application type as per your

preference
7. After reading the details of the Job, tick the box below

8. After you have completed all the above process you can click the apply

now button on the bottom of the page

9. Then you will be redirected to the details page of your application.

& Recruitment & Candidate Section e Your Name o

= | [3MainDashboard Candidate Applied List

Applicant Name: Your Name

@ My Dashboard Applied Job Title: QC (Quality Control) Job Code: 31-30-06-2021 Due Amount: 0.00
Submit Status: Verification Status: [Tz Applied On : 01/07/2021

& MyProfile
= Active Job Listing

Applicant Name Your Name Candidate ID 1005 Application ID 4
B3 Applied Jobs

Job Title QC (Quality Control) - Level - Job Code 31-30-06-2021 Payable Amount 0.00
& User Manual N B R

Applied ON 01/07/2021 Mobile Paid Amount 0.00
£ Notifications Submit Status Submitted Date Payment Due 0.00

Primary Application Open Application Additional Application Job Status =3

Preferred Location 1 Kathmandu Preferred Location 2

Selection Stage Name [ Stage Changed Date

Stage Change

Remarks

10.If changes are required you may make changes by clicking modify the
application on the bottom right corner of the application.
11.1f no changes are required you may proceed to apply by clicking the

submit application button on the bottom left corner of the details. 12. A

confirmation note will appear



AApplication Submit Confirmation!

Selected job application will be submitted to admin. After submission you will not allowed to change anything in profile until
the process of Application is closed or redrafted to you by admin.

Once you invoke YES, you'll not be able to undo. Are you sure about this? Click YES to confirm or NO to cancel.

@ Yes, Confirm and Submit % Not Sure, Submit Later

13. If you have no changes to make press the Yes, confirm, and submit
button.

14. A small notification of confirmation will pop up after your confirmation.
After following all the above-mentioned processes, you have now
successfully registered and submitted your application for your desired

job. You will be contacted shortly after a review of your application.

Thank You



